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Help and User Guide

Otzar HaHochma 11.0

Getting Started

Otzar HaHochma is an innovative, powerful, feature-filled program that allows you to
search, access, and work with an extraordinarily large digital Judaic library using many
helpful tools that make working with the library comfortable and efficient. This Guide can be
used as a comprehensive introduction to using the program, and read from beginning to
end, or it can be used as a quick reference for specific questions by browsing to the relevant
topic using the Quick Help Topic Links below.
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Installing Otzar HaHochma

1. Connect the hard disk to the computer via the USB cable.

2. Once the computer identifies the hard disk, click on and open My Computer on your
desktop.

3. Open the Otzar HaHochma drive and click on Setup.

4. Click on “First Installation of Otzar HaHochma” and follow the directions on the
screen.

5. Once the installation is complete, you will be prompted to call our office for your
user access code to the program.

6. You will find an Otzar HaHochma shortcut on your desktop for easy access to the
program.
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The Main Catalogue Window
Otzar HaHochma opens to the main Catalogue window.

= ==
(llilislol =
@ anpn T o
CI 288 mn 1 =2 Y 30
& -H S I R 7 A A B e T O =1
e =
LD B (T @I +
= 4
s nxon A
: F
) ) : o T [ e GER)
‘Z o] 10| van | vw| mwn| 90| v omso
1 axim anven
12 -
I qor @ 1T ,0m TN /wa oy b O
. xo%m ammpm /Tanx O
” 5 b y 99y Y v 16 M 20T Nk / <nnwa oy ,niknon 3> g anTnax O
17
072197 970 °D7 DWW D°1Iya DIN"2 2 e e
. M 20T niax [ <anxnon> pm T nax O
0
(our "anR I D) a [ P DR ————— !
7 2 0 000 [ e AN [ <210 NRY Y3 WD o> M T Ak 0
24
2 q0r 0N [ N ATNR / <a¥p A piow> fm T Ak 0
26
b {73237 X /D92y nonn g Tk O
28 X 9y "
50 N R e o /o nox O
npt omwd pnn w2 »
20 +3 0n @ pny 0'0) oM S [ wioa i O
3
e 2 o @ pny v wnipa ann ominnx O
;: AN DA A 2 AT AN Yoy [ oma oy nax O
T0 s IRV w2 D DM MR x ]
193 20 Ine [ oma i ok O
P72 122 nYs (RL°Y) PavMaRMD Paxp e ywe /omwaox O
eV avp gy pny gy [ nmox
Ry e
* v o o O
= aTon i on nmaax O
|| © 5n1owa naw 1 Avam oY mona panvnn (0N 59081) 32818 NN 29

Components of the Catalogue Window:

A Menu bar

Tool bar

Status bar

Content Search pane

Catalogue listing

Book Title/Author Search

Quick View

I O m| m| O O @

Content Search within
current book

Quick View Pane
The program opens with the Quick View preview pane on the left of the screen. Any book
shown in Quick View is open and you can browse its pages from beginning to end.

Using the Search box above the Quick View pane, you can perform a content search through
the current book’s text.

Click the printer symbol —— to print the current page displayed.
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Quick View Navigation
When the mouse pointer is hovering over the book display, the mouse wheel will scroll the
book pages up and down.

When the mouse pointer is hovering over the catalogue listing, the mouse wheel will scroll
the listing up and down.

Keyboard Shortcuts:

<TAB> Switch focus from the Quick View pane to the catalogue listing.

Up and Down arrow Scroll the page up or down.

keys
<Page Up> Move forward to the next page.
<Page Down> Move backward to the previous page.

CTRL + <Page Up> Move forward 10 pages.

CTRL + <Page Down> | Move backward 10 pages.

TIP: Press F11 while using the Quick View pane for Full Screen mode. Press F11
again to return to normal mode.

Finding a Book in the Library

Search by Title
Type a word from the name of the book to show a list of all of the books in the library that
contain the word entered.
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For Example

To find 'wIT'7 Ndon 7y X"20"MN 'WIT'N 190, simply type 'wiITj X"2a0M.

In addition to the books whose titles match the search terms, at the end of the
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list you will find nv2I'20 0197 '|'wIT'Z Ndon' and nTVN 'V 190, which include
X"20"0 'WIT'N on |'WIT'{? Ndon. Even though the titles of these books do not
have the search words |'wIT'? X"20" in them, they are catalogued in the library
with X"20"Mn 'wIT'N as a secondary title, so they appear in the search results as
such.

Results List Ordering
The order of the books listed as results from a title search are as follows:

1. The first entries in the list are the books whose titles match exactly the text entered
in the search box.

2. Next appear books with titles that have the same words, in different order, or
spelled differently (such as ktiv malei or ktiv chaser) than the search term.

3. Last are listed the books that have been catalogued with secondary titles that match
the search term.

Search by Author
Type the author’s name in the left search box. The search results are listed in the same order
as when searching by book title (listed above).

Other Book Search Methods

Additionally, you can type a space before the title or author’s name. This will leave the full
catalogue listing in place. The listing will move to follow the letters you type in the title or
author search box. This will find only exact matches, and will not account for differences in
spelling, or additional titles.

Combine title and author searches by adding the <+> symbol between the title and author’s
name entered in the search box.

For Example

Type Maw+nd nnan to find the [n> 'Maw 1"n 7w '|n> nnan' 190 from among
the 35 books that are titled |n> nnin.

Book Series or Sets

Series or sets of books appear in the list in compact format, as one book entry. The number
of books that are included in the set appear on the side with a + notation. An entry with +13
beside it indicates that there are 13 books in this set.

\ av o n w0/ (1Tmo) T - paaxan wix O
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Clicking the + sign with the mouse, or pressing the <+> on the keyboard will expand the list
of all of the books in the set. The + symbol will then turn to a — symbol. Click on the — sign
with the mouse, or press the <-> on the keyboard to collapse the list to a single entry.

TIP: If you prefer series and book sets to always be listed in expanded format,
select the menu option in View > Display series (nInTo a¥n < naIxn).

Where Am I? Using the Status Bar
The status bar always indicates the current record position within the listing, as well as the
total number of books currently in the listing.

Each set is counted as a record in the list, and each volume is counted separately as a
book, so you will see a larger number of books than records.

The position number changes as you move through the listing. The total number of entries
will change as you apply filters or searches to the listing to narrow the number of books
listed.
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NOTE: Use the Status Bar as an indicator for how many results are listed after a
Book Title/Author Search or Subject filter. Very large numbers of books are not
always practical to work with, and you may want to refine your search to limit the
number of results to make your work easier.

Additional Titles and Authors and Bibliographical Information
Click the question mark to the left of the book title in the Catalogue listing when it is in focus
to see the book’s details:
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Quick Access to Basic Collections and Commonly Used Books
pw| o] van| vw| o] 10|

Access basic collections and commonly used books by clicking one of these buttons. The list
in that collection will be listed below, and open the book by clicking on the book title.

You can add buttons for your personal archives to the Quick Access bar. This is helpful for
the books that you use on a consistent basis.

1.

Select from the main library listing on the right side of the main window the book(s)
that you would like to add to the archive by clicking the checkbox to the right of the

book title.

Right-click on an empty area (without a button) in the Quick Access bar.

.
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Select "D N2 wTN qoIn" from the popup menu:
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The following Quick List screen will appear:
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Click n™an2a1 goin.
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6. The list of books you selected will be displayed. Edit (lengthen or shorten) the names
of the books listed, delete or move a row within the listing by using the buttons at
the top of the screen.

7. Name the list in the text box in the upper right hand of the Quick List screen and
click the "\mw button. This name will appear on the button on the Quick Access bar.
Close the screen.

8. Your new button will now appear on the Quick Access bar. Clicking on your button
will pop up the list of books that you added to the listing. Select one of them for
quick access.

9. You can change or edit the list of books at any time, or delete the button entirely, by
right-clicking on the button.

Switching between Book Listings (ny2sw9)

Any search that you perform in the Title/Author Search pane is saved in a results listing,
known as a nn'w. Click the Previous and Next buttons (left and right arrows shown below)
to move between the different book listings (nimM'w1) that you have created while searching
or filtering:

[ romrexme (o] [€B]

Clicking the Restore button (far left) will bring you back to the full Catalogue listing.

Quick View Book History
Every book that you browse in the Quick View is saved in the History. View the history by
clicking the D aINNX D"M90 button in the Quick Access bar.
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Click on an entry to open the book to the place it was last open to.

Topic Filters (2'xw1) Menu

Click the n'xw11 button to open the menu with the list of topics:

Filter the catalogue listing for a particular topic by selecting one of the topics listed in the
menu.

For Example

1. Select "722 TI7n.
2. Select 0"wn NITAX.
3. Select T2 noon.

The catalogue listing will be filtered to show only the 38 books that deal with
0"V NITAX in 7'T1 Ndon.
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Each topic has sub-topics (and further). You can select one or multiple sub-topics
simultaneously.

Linked Topic Filters
Five of the topic filters have a unique link feature

buit n ALzl | Sl

1. "mn nreno. NN NreNs
2. '7322 TIn7nn o"wn nindon. "W NINJoN !
1 1 n
3. n"'wn TM%nn 0"wn nimoon. e
4. 0"ann7 MIn mwn. }
5. v N 0am
v
Each one of these topic filters give you direct b ! e

access within a book, so that you can find commentaries and relevant book that deal with
the exact n>'7n or T that you are researching.

Click the left side-arrow on the n'xwi1a button for a drop down list of these linked topic
filters (as shown above).

Select Ty qT, or the N27n you want. The catalogue listing will be filtered to show only the
books that deal exactly with this section. Click on a book in the listing to open it directly to
the page that discusses this section.

10
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Active Archive

Otzar HaHochma includes prepared archives which are collections of books within the library
that can be easily accessed from the pull down list on the toolbar in the Catalogue window.
This includes archives from various D121 (foundations) as well.

| ~| 13I8 1190 22

Select an archive from the list. The catalogue listing will now list only the books in that

archive. Any searches you perform will be only on the books in the archive.

The status bar indicates the currently active archive. NN 427 inn 81

Predefined Archives

Take some time to scroll through the list of the prepared archives. They include collections
of D1INNX ,0MTR1I 0IWKRN divided by dates, books from Machon Yerushalayim, Ahavat
Shalom and Mossad HaRav Kook, the latest additions to the Otzar HaHochma library, and
more collections that have been created especially for our users’ needs.

My Otzar Personal Archive
You can define and name any collection of books as a personal archive.

1. Right click any book in the catalogue listing and select My Otzar > Add to Otzar from
the popup menu. Add multiple books all at once by selecting them in the catalogue
listing (with a check in the checkbox on the far right of the book entry in the listing),
and then right-click and select Add to My Otzar.

2. You will be prompted to either select an existing archive, or to create a new archive.

Click <Add>.

4. Your archive is now available for your use from the Active Archive drop down list in
the Catalogue window.

We recommend that you use this feature to focus your searches on the topics that are of

w

interest to you to maximize your time using Otzar HaHochma.

NOTE: All searches (both Title/Author Search and Content Search) are performed
ONLY on the archive that is currently active.

The Desktop
Otzar HaHochma allows you to get up, walk away, and come back hours, days, or weeks later
to find your Otzar HaHochma windows exactly as you left it.

Saving your Desktop will save the current state of the books open in Otzar HaHochma.

(e

w———r—

1. Click the
bar.

button on the toolbar, or select File > Save desktop from the menu

Select a location and name for the desktop file.
Click Save.

11
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TIP: You can save as many desktops as you wish, each with a unique name. This can
be very helpful for different projects, or for multiple users who use Otzar
HaHochma for different purposes.

To retrieve your saved desktop:

1. Select File > Open desktop from the menu bar.
2. Browse to the location and desktop filename that you saved previously.
3. Click <Open>.

You may want to set the default to always open the last saved desktop when starting up
Otzar HaHochma:

1. Select the Tools > Options menu to open the Options dialog.
2. Select the <Other> tab.
3. Check the “Open last desktop” option.
4, Click <Close>.
History
Click the button on the toolbar to open the History window. Otzar HaHochma saves

a history of the books you opened.
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Empty all I Remove| Select I Search| 0N

To open a book from the list in the Book View window, hover the mouse pointer over the
book title and click <Select>, or double click on the title or author.

Click <Remove> to remove the selected entry from the History window. Click <Empty All> to

empty the history window.

Export Book List to Excel
Select File > EXCEL in the menu bar in the Catalogue window to export the titles of the books
currently listed in the catalogue listing to a Microsoft Excel spreadsheet.

12
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Managing Your Library

Hiding Books

You can hide any book in the catalogue listing so that it will not appear in the list. A hidden
book will not be included in searches or topic filters. This can be helpful, for example, when
you prefer not to have the old editions of Shas or Shulchan Aruch appear.

1. Select the book you want to hide in the catalogue listing.
2. Right-click the name of the book in the list and select Hidden Books > Hide from the
popup menu.

You can view the books you have hidden in a number of ways:

1. Click the ’7‘ button on the toolbar. This shows the entire library, including the
hidden books, in the catalogue listing pane.

2. Select View > Display hidden menu option from the menu bar. This shows the
entire library, including the hidden books, in the catalogue listing.

3. Select View > Display hidden only menu option from the menu bar. This shows
only the hidden books in the catalogue listing pane.

To “un-hide” a book, right-click the book in the catalogue listing and select Hidden Books >
Cancel from the popup menu.

Delete a Book from the Library

If you want to permanently delete a book from your Otzar HaHochma library, click on the
book title in the catalogue listing with the mouse pointer, and select File > Delete Book from
List from the menu bar.

NOTE: You can delete only one book at a time. There is no way to delete multiple
books simultaneously.

Calendar

.
Click the ’i‘ button on the toolbar to open the N1'2%7 n'N'v NI7 to the current week. Set
the city for the calendar’s times by selecting Tools > Select City from the menu bar.

Technical Tools

Backup
Notations, bookmarks, indices, links and archives are all saved in the C:/OTZAR_user_data
directory. We recommend that you back up this information from time to time.

To perform a backup, select Tools > Backup from the menu bar.

You can set Otzar HaHochma to perform an automatic daily update in the Tools > Options >
Daily Backup menu.
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Virtual Keyboard

Some users who do not have Hebrew letters on their keyboard may find the virtual keyboard

helpful as they work in Otzar HaHochma and any other program. Select Tools > Virtual

Keyboard from the menu bar.

Personalized Options

There are many options that you can customize to make the Otzar HaHochma more

personalized to your tastes and work style.

Select View > Options from the menu bar in the Catalogue window.
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Open last desktop [INNX D TIAY [N7Y NNO

Upon startup, Otzar HaHochma will open the
last desktop you had open.

Daily backup mi* "1ana

The program will perform an automatic daily
backup. The backup includes: Comments,
Annotations, Index keys, and user Archives.
(The backup is saved on the Otzar
HaHochma disk in the 121 folder.)

Sort search results by relevance NIXXIN |''n
nrroa' o7 wion

The default is for search results to be listed
in alphabetical order. Select this if you prefer
your search results to always be listed in
order of relevance in (the number of
occurrences in that book as well as the
proximity of the search terms to each other
within the book text).

Tab Save on Close nX'X¥'a D'AXV 'NY

Select a default option for Otzar HaHochma
to: prompt to save /not save/ save the
search tabs (nm'wn) when you close the

14
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program. If you choose to save them, they
will be available when the program is next
opened.

Open Book with Quick Access button nno
A'Aan ANM91 190

Select this to open a book in the Book View
window when the Quick Access button is
clicked (and not in the Quick View pane).

Hide Toolbar |17y 2270 "non

Hides the upper toolbar in the Main
Catalogue window.

Save Quick View pane width anin Wnv
NAIXN

You can change the width of the Quick View
pane by dragging the separator. Selecting
this option will save the change you made to
the width of the pane.

Change Fonts in the Catalogue Window

You can set the font and font size preferences for various parts of the Catalogue window

display to suit your tastes and needs. You can change the fonts of the book names, author

names in the catalogue listing, as well as the font of the Search results listings.

To change the fonts, choose View > Results Font/Book Font/Author Font from the menu
bar. To save your changes as the program default, select Design >'n>ia 2IX'y7? 0191A NINW.

Adjust Display Color

Change the background color of the program from the aIx'y m'w <nianan menu.

Keyboard Shortcuts

The Catalogue window has helpful keyboard shortcuts :

<F1> Help

<F2> Activates the Book Title/Author Search box

<F3> Activates the Content Search box

<spacebar> | Marks check indicator next to book in the
catalogue listing that is currently highlighted

TIP: To select a contiguous block of books in the catalogue listing, select the first
book, and then select the last book while pressing the <SHIFT> key. This will
automatically select all of the books between them.

15
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Content Search: How to Find What You are Looking For
The Content Search pane has many tools to allow for broad, multi-dimensional searching

across the Otzar HaHochma library.
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1. Type the search term in the text box.

2. Click the [E button, or press <ENTER>. This screen will appear:
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3. The content search results are displayed in snippets of 2-3 rows (or more, as defined

by the user) from the page of the book where the search terms are found.

The Snippet view allows for quick movement between the search results with the

mouse wheel or scrollbar, and to scan a large number of entries at a glance.

If you would like to view a specific result as a full page, click on that snippet. The full

page will open and replace the snippets. To return to the snippets view to continue

to scroll through the search results listing, click on

the o™ '7a button on the top part of the screen:

4. To move between search results in full page view, click on the books titles in the

search results list on the right of the screen. Clicking on a result in the list will open

that book to the page with the search term.
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If you do not want the snippet view as the default view for search results, or to change the
snippet size, change the setting in the nIMWoOX < 0D menu. You can switch to the snippet
view at any time by clicking the n"7a button.

Advanced Content Search Options
Hover the mouse over the search option buttons for tips and help. We suggest that you
check the new options we have added to make your work even more efficient.

The Help button is located in the [E drop down menu, for your use at any time.

+ Adding Prefixes
Add common prefixes (1 N W n 7> 2--wiN'Y NINIX) to the search terms to allow for
broader variations of the search terms within the context of the text.

Click the + button before performing your search. This adds a “+” in front of any word(s) in
the search query. Click the 70N + button to insert the “+” in front of every word in the search

query.

For Example:

Searching for nan"m+ anTa+ will include variations for nnTAI nN"M% and an'm
nNTNI within the search results.

- Exact Phrase Search

Search for phrases without words separating between the search terms, and in the exact
order entered in the Search text box. Type the search terms with hyphens between the word
or words that you do not want juxtaposed or changed in the search query.
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For Example:

Searching for 3'mn-nn7@ will return results with the exact phrase 17nn nn7v,
and not )'a TIT |2 AnYw.

: Predefined Word Spacing

By default, the program allows for spacing of up to 30 words between each word in the
search query. To change the word spacing setting, note in the beginning of the search term
the maximum number of words to separate between search terms within the query .

For Example:

The search term naw 71070 0'n1 will include results that have the words within
a space of 30 words from each other.

If we search for naw 71070 D'N19:5 our search results will contain the words no
more than 5 words apart from each other.

{ } Variable Word Spacing
To change the word spacing between search terms, use the following notation:

naw{20}'71070{5}n'n1o

This search query will include search results that have the words 0'n19 and 71070 separated
by a maximum of 5 words, and the word Naw separated from the word before it with a
maximum of 20 words.

[ ] Spelling Variations
For ktiv male and ktiv chaser and other spelling variations, insert the extra letter in square
brackets.

For Example:

Enter w[1]nn wiIT[']j2. The result set includes the following variations:
a. UTIND wITyR

b. winn wITR

c. wUINN WITR

d. wTinn wITR

(/) Letter or Phrase Variations
When certain letters within a search term may be interchangeable, such as X or n, you can
define both possibilities with / inside of a set of parentheses ().

18
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For Example:

Search for (n/&)arpy. The result set includes the following variations:
a. My
b. N

Similarly, you can search for alternate words within the search phrase:

For Example:

Search for n'1' (N'2'20/N¥'N/N'7'V1). The result set includes the following
possibilities:

a. OT N7

b. DT n¥'m

c. DTN

* Word Completion (or Wildcard)

It is sometimes difficult to predict ahead of time the correct spelling of the search terms.
Using the wildcard * symbol will allow for any number of any characters in that position in
that word.

For Example:

There are different early sources that use different variations of the word
OI9NVION: as “NONVON” , or “|'9NVOX’ , as well as other versions. So in
this case we will use a combination of the * and [ ] symbols to search for all
of the different possible variations of the word : *1nv[i]on

The asterisk can be placed at the beginning, middle, or end of the word.

Please note that searches such as these take a long time. The wider the options covered by
the use of the asterisk, the longer the search will run.

++ Multiple Simultaneous Searches
Conduct 2 or more searches simultaneously with a single search query by using two ++
symbols between the two search queries.

For Example:

orI'(A/m)x7o o1vorr ++ [19'01' ++ IN'NNn ]2 qoi* will result in search results
that will include all three possibilities.
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-- NOT or Negative Searches
Set a word as a negative search term when you do not want the search results to include
texts that have that word.

For Example:

We would like to research the '1¥nn 2nIn not to eat the end of a loaf of bread, a
custom of unknown origin.

If we search for on'2+ axj we will receive thousands of results referring to the
2109 of "7177n DN N7 NW9".In order to filter out these unwanted results,
we can negate the words “nnw91” and “?p17”: '71p[1]72 -- n[]wo -- nn'7+ nxy

The -- symbol before a word excludes the results with the word after the symbol.

# Interchangeable Letters

Since Otzar HaHochma'’s search engine is based on automatic letter recognition from
scanned images, it is sometimes common (especially with old books) that the decoding is
inaccurate and interchanges letters for others that are similar, such us Tfor2or nforn,
among others. When this happens, the search engine cannot find the word that was
searched for. For this reason we have added the option to search for interchangeable
letters.

For Example:

If we search for the word D'7win' and add the # before it, we will get results of
text that was mistakenly decoded as n'"7wiT'.

@ Chaser and Yeter Spelling Variations

Add the @ symbol before the search term to automatically search for variations of the
words that either include additional vav or yud letters, or omit the vav and yud letters. (ktiv
malei and ktiv chaser)

~ Abbreviation/Expansion and Interchangeable Words
Add the A symbol before the search term to search for the common abbreviations (or
expansions) of the search term within the text.

For Example:

When searching for the word 9" yx the program will search for both the
abbreviation entered as well as its expansion '@ 7V qX. When the term qx
19 2V is entered as a search term, the program will search for the term as
well as its abbreviation 9" yx.

Similarly, the program searches for pre-defined interchangeable words.

For Example:
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Searching for the term "Tawn will search for mMVpYY as well, and searching
for the term nTIn* will search for XTIA® as well.

We have created a basic list of abbreviations, and some common interchangeable words.
Users can add to or change the list as per their needs. (see How to Define Abbreviations and

Interchangeable Words below for instructions)

NOTE: When searching with the abbreviations search feature, if your search term
has two words and you want to include BOTH the search term AND its
abbreviation,enter the words with a _ (underscore) between them:

wIN_NWK" so that the search results will include nia'n 'wx for X'X.

~ Synonyms

Search for synonyms of the search term by adding the ~ symbol before the search term. This
option is very similar to the Interchangeable Words option, but is used for words that are
further removed in meaning, such as: ,]pon ,77T ,w1 ,|I"aX ,"V etc. This option is NOT
automatically included in the Broad Search. These words can also be added and edited as
per the user’s needs. (see below for instructions)

: Search within Specific Book(s)

To search within a specific book, or a specific group of books, type the name of the book,
followed by a colon (:), followed by the search term. For example: D'wn DX 'R VUIn' 119
YW INXY.

It is not necessary to type the name of the book in its entirety, part of the name is usually
sufficient. For example, if you enter n>'wn |p:'wiITp 722 TN, the program will search
only through |'wIT{7 Ndon 221 TINYN for the search term.

= Search within Books of Specific Author

To search for a search term within the books of a specific author, type =, the name of the
author, followed by a colon and then the search term. For example: nMRX :|*"ow1"S nYUn=
D" 1DY"Y? . The search engine will search only within the books authored by HaRav Moshe
Feinstein 7"xT.

Search within Specific Subject

To search within a specific subject (from the list of subjects defined by Otzar HaHochma),
enter =xw1), followed by the name of the subject, or a word from the name of the subject.
For example: nd1an NNa:nd"7n=xwil will search for the term nd1an NN only in the books
that are listed within the subject "anani n>7n".

Search within Specific Archive

To search within a specific active archive, type =1axn before the search term. For example,
N2IIN N'T [NY:DIYRY=IARN will search for the search term ndiin 't MW only within the
books included in the archive "D2IMTpRI DRIWYKRY".
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Exact Phrase

To search for an exact sequence of words, use the “ (double quote) before the search term.
This is similar to using the hyphen (-) between search words to search for an exact phrase
within the text, without intervening words. To stop the sequence, type another “. Any words
in the search term thereafter do not necessarily have to be proximate to one another within
the search results text.

For Example

nanx "pa'n nNaw" will search for the term n1'n nxaw without any words between
NNXIY or D2'N, and the word nank will be within the general proximity of the first
term, but not necessarily adjoining it.

How to Enlarge the Search Results Listing Pane

Enlarge the Search Results listing pane to be able to see more of the search results listed by
dragging the gray separator bar between the Search Results pane and the main library listing
pane:

(61) <9xo0 |2 omo nar (") A XN -To Moy [

X'V |2 TIT,09XDT INNAL - <DNUNRAI NN Dy TITwTm [
(110) 2y |2 IR ,wOT - [N

[' DIYJ‘U’\] [' D'NUI]] v wio'n |

wg_1gnz_gont| viw| 1o vam| vw| men| 1n]

’ —~ax /2 - pamax 'y w2 by <apyr 'v> ‘ma nmax O ' =
Hover your mouse on the gray separator bar between the two listing panes until the pointer

changes shape. Click and drag the mouse downwards.

Options in the Search Results Listing
Select books from the search results listing by clicking the checkbox to the right of the book
title. Once books are selected, right-click for the following options in the popup menu:

(143) pax 2 A ,nTio :nnav 1102 04D - nyTww [

|1 ' ! ' “Synnn . M
i 207m
. v
L Snymmasea  [erwT
POFYOMMUDOTY  fn-romwoy [
i M0 > yrwmn [
0M90N NN'wN2 0MN21 N0 WIT - [N -
= NINY¥INAA 0YN2) pNn —
il : ' Il
Select all
De-select all

3. Print selection to PDF
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4.  Select the selected books in the main library listing. This allows you to then add them
to an archive, or quick access listing, hide them, or any other action allowed in the
main library listing.

5. Delete selection from search results. This is helpful to clean the search results listing
from irrelevant entries.

Content Search Options

&l e=n ] &I aNn1In wi9'n -- Broad Search: Includes the search options of a'n>
ann von . . .
T won X'7n/70n and abbreviations/expansions—niam 'wx (the A and @

— | I |

'y anm Tan symbols explained above).

(1 nnnoni 0Irg

pm oA i7'1Tn w19'n — Exact Match Search: Search for the search term

= LA entered only.

= D'e1o'n NMVoM |

9 . .

i AL el annin TN - Always Broad Search: Every search that is

(¢ ™ w

i S performed will include the broad search variations.

[-| z NINNSnI DY — Annotations and Indexes: Search through the
Annotations and indexes created by Otzar HaHochma that include 'xwiil v"v ,0"win niM>on
MINN 'w1on ,1'7d and others.

For example:

e If youenter N7 'wIT'j? X"20" you will get 2y X"20"n 'wITN
X'V "7 QT 'wITpe.

e If you search for X 7 pPwIT'j?, you will get all of 'wiT'j72 0"win 'wnoNn
X'V 7.

o Likewise, if you type X X'7 nyT a1y, you will get all of y"Iwn 'won
on this no.

e And if you enter X '7 |"71n 2 TI TIY, you will get 1 TnI TIV 0"w opened
to the place you requested.

n'oaI'an - Bibliography: Searches the bibliographical information in Otzar HaHochma:
authors and additional authors, titles and secondary titles, place of publication, year of
publication, and additional details that were printed on the title pages of the books.

For example:

If you search for mnn"? you will get a list of all the books printed in Livorno.

wI19'n N*1V0'A - Search History: Shows previous searches for you to be able to go back to
search results that you have previously received.
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NIXXINA won — Search in Results: Search only within the search results listing to further
narrow your search.

' = Sort: Sort by: title, author, or relevance (number of results).

NMIALVZA WI9'N axn — Show Category Search: Select a category to run a search across only
that category.

Customizing Search Options

How to Define Abbreviations and Interchangeable Words

To add to or edit the list of abbreviations/expansions and interchangeable words used by
the search engine for a Broad Search, click on 0'90In on the menu bar at the top of the
program window, and select the NINT 071 NIA'N 'WKRY 1TaN menu option. The following
dialog box will open:

DN DY B

n1912'n 12 1 001 n2n
NINE &9 72,1098 "= 0E NDE
M1 RIR

ERE D) T T TR T T

In the lower part of the dialog, under the heading n'7m 1Ny IX q0IN, type the root word
(0'02 N'7'n) with its corresponding expansion or interchangeable phrase (ni'a17'n o). If
there is more than one word or phrase, separate each term with a comma (,) without
spaces. For example: X"X has the following exchanges entered: 'X,JW9OX 'NX,WU'NX NWUN
NNK 'N,'WoN. Click the qoIn button to save your changes.

NOTE: The program automatically builds opposite definitions between the root
words and their exchanges. Where the list includes the entry in the above example,
the program will automatically add the following definitions to the list:

X'N — U'X NUX

XN'N — WWONX X

NN — "WON X

X"N— DX ‘X

24



Otzar HaHochma Help and User Guide | Version 11.0

Keep in mind that the interchangeable words for a certain root word do not automatically
exchange for one another, such as 'W9NX 'X — TWON 'X to prevent errors such as — W'X NWUX
AWON 'X from occurring in the definitions list. You can select and define exchanges as per
your preference. To add some of these exchanges to your list, click the [>TV button to select
the definitions that you would like to have added to the list.

How to Define Synonyms

To define the list of synonyms that is used by the search engine, click on n'®@0I1n on the
menu bar at the top of the program window, and select the n19T1 D'"7'n Y TAN menu
option. A dialog box similar to the dialog described above will open. Enter root words and
their synonyms as described above.

Search Tip

The search feature in Otzar HaHochma is performed by a search engine that
decodes text from images using OCR technology, without proofreading or any
human intervention, and therefore may be imprecise.

For optimal results, minimize the number of search words. For example, instead of
searching “D"n 7va Wwx”, search “r7va wy” (without the word “n''n”). Searching
for synonyms and spelling variations as well can help achieve better search results.

Working with Your Search Results within a Book

Double-click on a search result entry in the listing to open the book in the Book View
window. It will open to the first occurrence of the search terms in that book. The search
terms are bolded and highlighted in yellow.

The Annotations/Outline toolbars will appear with the search results panel above them:

% (s

mgn 1y | A
{ 7. ‘Tl -~ ;-

33 A
128

287 <«—B
334

337

456 =

ER=

1 || |245 A
28| 246
@ || 247

The search results navigational buttons (A) allow you to move through search results within
this book and other books from the search result set:

1. Previous Book
2. Previous Result
3. Next Result
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4. Next Book

Click a page number in the results listing (B) to go straight to that page. An animated arrow
will appear in the Book View pane and show you the first instance of the search term on that

page.

Book View Window

Double-click a book title in the Catalogue or search results listing to open the Book View
window that includes many useful tools for working with the book content, as described
below.

Each book opens in its own Book View window that is independent of the main catalogue
window, and of any other Book View windows. You can have multiple books gpen
simultaneously.
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Components of the Book View Window:

A | Menu bar

B | Tool bar

C | Status bar

D | Annotations/outline toolbar
E Book view pane

The Book View window has been designed to make studying on-screen as close as possible
to having the physical book in your hands. Many of the navigational commands have both an
icon on the toolbar as well as keyboard shortcuts to make your work comfortable and
intuitive.
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Toolbar Icon | Keyboard shortcut Movement/Navigation
E <Left arrow> Move to next page
[: <Right arrow> Move to previous page
[ﬂ <PgDn> Move 10 pages forward
E <PgUp> Move 10 pages back
E <End> Go to end of book
@ <Home> Go to beginning of book

Scrolls page upward, will move to the previous page

< >
Up arrow when it reaches the top of the page

Scrolls page downward, will move to the next page

<Down arrow> .
when it reaches the bottom of the page

Moves back and forth between the top and the

<Spacebar> bottom of the page.

Clicking and holding down the left mouse button will turn the pointer into a hand symbol,
which you can use to drag the page around in the screen.

Use the scrollbars of the Book view pane to move the page around.

TIP: The Status bar indicates the current page location out of the total number of
pages in the book.

Getting There Quicker: Advanced Browsing Tools
The Annotations/Page Outline panel on the left side of the Book View window gives you
instant access to any page in the book, simply by clicking on the entry in the list.

Annotations and Outline Toolbar

Switch between the Annotations Outline and the Pages Outline toolbar by clicking the
button at the top of the panel. The Page Outline Toolbar lists all the pages in the book by
number. This number does not usually correlate to the page numbers printed on the book
pages, rather to the number of physical pages in the printed book. Click on the page number
to open that page.

A small red dot page marker (below:A) will appear on any page in the outline list that you
spend more than a few seconds reading so that you can easily return to that page.
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Hovering over a page number in the outline will bring up an image of the page header to
help you orient yourself in the book’s pages, especially helpful for when you know the
printed page number or section you are looking for. Run the mouse pointer over the outline
ruler to see the page headings in succession.

The left-most column of buttons (B) allow you to skip through calculated increments of
pages based on the total number of pages in the book. Meaning that in every book, whether
it is 100 or 700 pages long, the first page will always appear in the top of the pane, and the
last page will appear in the bottom of the pane, and the rest of the pages will appear in
between, with the number of pages between buttons is calculated by total number of pages
in the book. (If there are 40 buttons, then a book with 400 pages will have a difference of 10
pages from button to button, whereas a book with 200 pages will have a difference of 5
pages from button to button.) So if you’d like to get to the general area of the middle of the
book, click on the middle buttons. If you want to look into the pages toward the end of the
book, click on the buttons at the bottom of the pane.

To close the panel, click the X in the left corner of the panel. The panel will close, leaving a
small arrow button that can be used to re-open the panel.

Page Headings
Nothing can compare to flipping through a book and glancing at the page headers to find the
correct section, topic, or page.

Page Headings panel is accessible in one of the following ways:

1. Click the _‘Headinas! p,+ton on the status bar.
2. Double-click anywhere in the book view panel.

Scroll through the page headings and click one to open that page.
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TIP: You can set the page headings panel to contain more or fewer page headings,
and to always appear floating above the text of the book page by clicking the T'nn
N7un7 checkbox on the top right of the panel.

Your Perspective: Adjusting the View Options

Toolbar Icon Keyboard shortcut Movement/Navigation

; ¢ <F2 > Fits page to height of screen. Shows entire
page.

@ <F3> Fits page to width of screen.

@ < F4> Adjusts the page to the original size of the
scanned image, which has the highest viewing
quality.

| (o) <+> Zoom in.

)

- <-> Zoom out.

|

@ <CTRL+ N> Click the icon on the toolbar and drag your

= mouse over the area you wish to magnify. Once
the marked area is to your liking, release the
left mouse button. The selected area will be
magnified and moved to the top of the screen.
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Annotations Outline

The Annotations Outline allows for direct, “at-a-glance” access to every section or page as
relevant to the context of the book without having to scroll through pages and pages, hoping
to find the right place. Otzar HaHochma has prepared Annotations Outlines for many
fundamental books in the library, and continues to add more with every update.
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It is also possible to add your own annotations by right-clicking on the text you wish to
annotate within the book view pane, and select fnro qQoin from the popup menu, or with
the <F6> keyboard shortcut. The text you type will be added to the top of the Annotations
ruler, under the heading wnnwn.

All book annotations can be viewed in the main Catalogue window. Click a book title in the
catalogue listing to see its annotations to the right of the Preview Pane, including user
annotations that you added to that book.
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Click on an annotation outline entry in the list to open the book to that page in the Book

View window.

Links

You can create links between two books.

For Example:

You found the answer to a X'wIj7 from the X"20" in a certain book. Create one
link indicator on the X"a0"Y’s question, and the link target on the words of the
answer in the second book. This way clicking on the link indicator in the X"20"
will open the YIN'n in the link target in the second book.

a
1. Click the - button on the toolbar in the Book View window.
Click the mouse at the place in the text in the book view pane where you would like
to create the link. A red dot will appear in the text as a link indicator.
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3. Choose the second book (the link target) that you would like to link to, and do steps
1 and 2 above in that book.
4. Click the red link indicator in each of the books to open the Link window.
Use the Link window to:
a. open the link target by clicking the <Go> button
b. write a comment about the link, which will be visible when the mouse
hovers over the red link indicator in the text
c. remove the link by clicking the <Remove> button

Comments

You can write comments (notations) anywhere in a book. Since comments are so essential to
any serious student, Otzar HaHochma has included powerful Comment search and print
features for your use.

How to Write a Comment

Click the @ button on the toolbar in the Book View window.
Click the place in the text in the book view pane where you would like to place the
comment. The comment edit window will open.

3. Type your comment, and click <OK>.
You will now see a square yellow comment marker in the text. The comment text
will pop up when you roll your mouse over the comment marker. Clicking on the
comment marker will open the comment edit window, so you can make and save

changes to the comment.
ISP DR Y0 TTaR LRI

oY) NPT RNTOT VRS 9TaB by
o) 1 ,'M? R)T ORI LRNIER
Alternatively, you can create a comment by right-clicking the place in the text where you

would like to place the comment and selecting <Comment> from the popup menu. The
comment edit window will open. Follow steps 3 and 4, as above.

How to Delete a Comment
1. Click on the yellow comment marker of the comment you wish to delete. The
comment edit window will open.
2. Click the <Erase Comment> button.

How to Print Comments
Print a book page (or pages) with your comments by selecting Comments > Print with
Comments from the menu bar in the Book View window.

The comment markers will be converted to footnote numbers and the comments will be
printed at the bottom of the page, formatted as numbered footnotes.

The text of the book page will be reduced by 20%, by default, to allow for the footnotes on
the same printed page. If there is insufficient room, the rest of the footnotes will be printed
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on a separate page. You can change the page reduction percentage to increase the space
left for footnotes by selecting Options and printing > Margins and printing and setting the
% Page reduction for printing comments to the value that works best for the amount of
comments you have and the clarity of the book text.

How to Access Your Comments
You can access your comments without having to look for and open the book that they are
in.

Click the
window will open.

button on the toolbar in the Catalogue window. The Comments listing

All of your comments are listed in the left hand column, and the name of the book and
author in the corresponding right column. Double click on either side to open the book to
the page with the comment.

You can search through the text of your comments using the text box on the top of the
screen. Click <Search> or press <ENTER> to search for the first instance of the search term in
the comments listing. Click <Additional search> to move through the list for multiple
instances.

Index
You can create index keys within your Otzar HaHochma library.

How to Create an Index Key

Click on the ‘ button on the toolbar in the Book View window.
Click the place in the text in the book view pane where you would like to place the
index key. The index edit window will open.
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3. Type your index key: subject and contents, and click <OK>.
4, You will now see a blue index key marker in the text. The index subject and contents
text will popup when you roll your mouse over the index key marker. Clicking on the
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index key marker will open the index edit window, so you can make and save

changes to the index key.
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Alternatively, you can create an index key by right-clicking the place in the text where you
would like to place the index key and selecting <Index> from the popup menu. The index
edit window will open. Follow steps 3 and 4, as above.

How to Delete an Index Key
1. Click on the blue index key marker of the index key you wish to delete.
2. The index edit window will open with the index key selected in the listl

3. Click <Remove index>, 1101200

How to Access Your Index

Y

You can access the index directly from the Catalogue window by clicking the button

on the toolbar. The index window will open.
Double click on any of the index keys to open the book to the correct page.

The index is stored on your computer and should be backed up from time to time. Please see
Backup for further information.

Reference Hyperlinks - nipn sxan

All books in the Otzar HaHochma library that can be searched have reference hyperlinks in
their text. Any time a reference appears in the text of one of these books, a name of a book
is quoted, or a reference for further study is given, the names of the references are
highlighted and act as links when clicked. When the link is followed, the named book will
awr in a reference window within the Book View window:
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You can use the reference window to scroll through the pages of the book (A), and use the
Annotations outline (B) the same as you do in the Book View window.

Exact Reference Hyperlinks

When a book refers to a specific place in the reference book’s annotations, the link is
marked in light blue. Click on the link to open the book to the exact place in the reference
window.

If there is more than one edition of the reference book, the link will open one of them
(usually the most up-to-date and easy-to-use), and the rest will appear in the drop-down list
at the top of the reference window (C).

General Reference Hyperlinks

There are general references that refer to a name of a book (without citing the exact page or
chapter), or to an unspecific place within the book. These links are marked in yellow, and
when clicked, will open the reference book’s title page in the reference window. If there are
multiple volumes within a set of books by the same name, the first volume of the set or
series will open, and you can access the rest of the books from the drop-down list at the top
of the reference window (C).

Adjusting the Reference Hyperlink Highlighting
You can turn off the reference hyperlink highlighting by un-checking the check box in the

status bar of the Book View window ¥/ 0281 o with the View > Display highlighting
menu option in the menu bar.

You can also adjust the opacity of the highlighting with the slider in the status bar of the

Book View window. _+ i - nMmmai

Bookmark Highlighting
Otzar HaHochma allows you to highlight the text of your books, as if you had a highlighting
marker in hand.

s
1. Click the == button on the toolbar in the Book View window.
2. Drag a selection area with your mouse (while holding the left mouse button) around

the text you wish to highlight.
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Copy and Print
Otzar HaHochma has many features that allow you to capture, copy, print and save the text
of the books in your library to other formats.
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Working with Microsoft Word

The @ button on the toolbar in the Book View window opens the Microsoft Word
program.

You can copy a passage from a book either as an image, or by using OCR to transform the
image to typed text that can be manipulated in a document.

Copying text as an image or as text (OCR Conversion)

Drag the mouse pointer while holding the left mouse button over the text you would like to
copy or decode. A red outline will show the area selected. The text in the outlined box will
be automatically decoded, and a popup box will offer the following options:

Y52 MWYY” PPWNT NIXYN2 2N 17 ,9°VY MK - "povnn” (i) .Y
NAW2A TOXIN NMWY Yy 0N1TNW 0p) 7"TN DMNY mp) "NAwnn NOXON
PR, DWW 13Y 2% YW N Y0, NoNNa MK DWY TWXD I /
HaK) ML - VIV " POYNN” XYX X [ pnon) (0CR) (wan) (angn ) (1902 wan)
bnwnn Aann an) 3b nn'w N‘?l'l bt 1?2 I TI0 107722 1112001 n":'f{xgjluilllﬂl?lg[ﬁ%g;

MUY "RPOYNNT a1 M0 LMK Y™™

1. 19021 won: Searches for the decoded text within the current book
nnon (Ni7') 'n: Saves the selected words in the Index keywords table, so that
from now on any search that includes Annotations or Index keys will include this text
in this book. You can change the text of the selection that is saved as an index key.
(For example: in the text pictured above one may want to enter the words zoynn
Nawa and save them as keywords.)

You can view the Index keywords table by selecting the Tools > Show Index Keys
menu option.

3. won: Searches for the words selected across the entire Otzar HaHochma library.

4. OCR: Opens the text edit window, which includes options to edit and copy the text
to a Word document.

5. nmn pnyan: Copies an image of the text selected as a Word document, or any
other program.

Search and Decode within a Book

Click the button, or press <CTRL + F> on the keyboard. This screen will pop up:

X (wsn)
[

Enter the search terms and click <1902 won> or press <ENTER>. The search engine will
search through the content of the current book only. If you would like to search through the
entire Otzar HaHochma library, click the <wsn> button.

To proof, copy, or view the selected text together with the original text, click the (ock)
button. The selected text will appear in a new window.
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Decoded textU=21/L) e

Select font
L )

The Decoding window has two views: Spell check (proof), and Text to allow you to

make corrections to the text output by the decoder. The quality of OCR is not always
perfect, depending on the quality of the scan and of the original book page. Words
identified by the program as probable mistakes are colored in red.
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2. Use the Text view to move from word to Word by pressmg <TAB> on the keyboard.
The <Dictionary Look Up> feature will check the text for errors. In certain places the
program will suggest alternative words (with a + next to them). Choose one of these
words by clicking on it, and the word in the decoded text will be replaced.

Some users may find it more convenient to work directly in the Spell Check view.

Changes that you make in either view are automatically applied to the other view.

4.

Once you have made the necessary corrections to the text, use the buttons on the

bottom of the Decoding window to copy the text to the clipboard.

The <Select Font> button allows you to choose a font face and font size for the decoded text
to make your work more comfortable, if you prefer a larger font.

NOTE: The OCR decoding feature is intended to help you in typing individual
sections for the purpose of quotation, and not for copying entire works or large
sections of text. Otzar HaHochma therefore limited the number of words that can
be decoded to 250 words per text selection. The program will decode twenty
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sections consecutively. After decoding 20 text selections you will need to close and
re-open the book to be able to continue to use the OCR decoding feature.

Saving to PDF Documents

Click the @ button in the toolbar in the Book View window. The Export to PDF window
will open.

[ Export to POF = |[B)X]
'Eé

1 fs) Fiompege
1[5 Topase

Launch READER after finishing prepe

| iz |

[ Cancel l [ Perform ]

Transfer to PDF up to 20 page each time

You can save up to 20 pages of a book at a time.

1. Set the page number range that you would like to save to a PDF file.

2. Click <Perform>.

3. You will be prompted to choose a location and filename for the file.

4. Click <Save>.

5. If you checked the “Launch Reader” option, the PDF file will open in Acrobat Reader.
Print

i

Click the === button on the toolbar in the Book View window. The Print dialog will appear.

Set the page number or range of pages you would like to print, and click <Print>.

Printing a Range of Pages
1. Scroll to the first page you would like to print in the Book view panel.
2. Select Bookmarks > Print from this Page on the Menu bar.
3. Navigate to the last page of the range you would like to print.
4. Select Bookmarks > Print up to this Page on the Menu bar.
—
5. Click the "= button on the toolbar to begin printing.
Setting Print Options

The Options and Printing > Margins and Printing menu option on the menu bar in the Book
View window opens the Print Options dialog:
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Set the page margins in centimeters or inches, and the page heading for the printed pages.

When you print pages of a book that have notations/comments, the text of the book is
decreased by 20% to make room for the notations on the side of the page. Adjust the
percentage in the bottom text box. Click <OK > to save your settings. If there is not enough
room on the page to print all of the comments, the remaining comments will be printed on a
separate page.

Change Your Book View Default Settings

Click the on the toolbar in the Book View window to open the Display options
window. Use these options to set up the Book View window to suit your preferences.

g Display options@%
Fit page Toolbar/annotations
© To width D Toobar
) Annotations
To height @ Annotations if available
Hidden
Smooth font Scrolling speed
AUIAESCEE Slow 0 Fast
@ When viewing page (fast scrolling)
(VI MMCBO (V] Hide margins
Double click % 33 @ 0"D202130 107
Zoom infzoom out
@ Headings [ Cancel J [ 0K
Toolbar/annotations Set what you prefer to be in the Toolbar/

annotations outline panel by default. You
can always change to the other outline by
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clicking on the button at the top of the
outline.

Scrolling speed Set the scrolling speed through the pages of
the book when rolling your mouse wheel.

MMCBO ninipn 'RIn Display reference highlighting and linking
automatically. If this option is not selected,
you can change the nmi 'Xn to links by
clicking the checkbox on the status bar at
the bottom of the Book view window.

n"n% aaxn ann Select how much room the reference panel
should occupy (the window that pops up
when clicking on a nimipn nxn link).

Fit page Set how you prefer to view your book pages
by default: fit to the width of the screen, or
fit to the height of the screen (this allows
you to see the entire page without
scrolling). Recommended for users with
large screens.

Smooth font The program smooths the fonts to improve
the presentation of the book page image.
Choose the other option for faster browsing
on a slow computer.

Double click Set the default action when you double click
on the book view pane.

Tool for PDF File Integration into Otzar HaHochma

Key Tool Functions

1. Toimport PDF files to the Otzar HaHochma program. The file will be added as a book
to the catalogue listing in the Otzar HaHochma program like the rest of the books in
the Otzar, with or without the ability to be searched (as per the user’s option).

2. Toimport OBOOK files to the catalogue listing in Otzar HaHochma. If the file
contains text, the new book will also be included in the search engine.
An OBOOK file is a file that has been created by the program by advanced users. This
file contains a PDF file that is ready for import into Otzar HaHochma.

Instructions

To check if the PDF file that you want to integrate into Otzar HaHochma contains text
content that will be searchable; you will need to perform the following test before the
conversion process:

1. Open the PDF file in ACROBAT READER and press CTRL + A (Select All). If sections
become shaded, this shows that these sections are text.

39




Otzar HaHochma Help and User Guide | Version 11.0

2. Check that they are complete by pressing CTRL + C (Copy), and paste (CTRL + V) into
a Microsoft Word document. The content that appears in this document is the text
that will be decoded by the program and used for searches.

If there is no text, or if the text is garbled, the file can be included in the catalogue listing of
the Otzar, but its content will not be found in any searches.

PDF File Import
1. Click yarnz goin and browse to select the PDF file for import. You can select a folder
to import all PDF files in that folder.

g Paw ¥n

2. Check the checkbox next to the files you want to import.
3. Click PDF 'xaj7 xa'.
a8
POF 'S0 X2°

4. A screen with the list of files to be imported will appear. You can uncheck any files
that you do not want to import.

5. Enter details about the files that you are importing. These details will appear as the
bibliographical information for the book in Otzar HaHochma. Required fields are ¥
190 and 1201 ow. All other fields are optional, and you can leave them empty if you
prefer.

([ pawnowdisonow |

If you want book title to match the name of the PDF file, click the nw> 1900 D
Y2170 button. If you leave the author field blank, it will default to the name of the
book.

You now have two options:

N9 X272 081 900
1. Add the files without search integration. l

2. Import the files with search integration; if the files have passed the text test (see

ntruct
instructions above).

g Once the process is complete, click on D90 nn'wA for the list of files
nmwl that will be added to Otzar HaHochma.
0190

OBOOK File Import

If you have an OBOOK file that contains a decoded and processed PDF file, use this function
of the tool to import the file to Otzar HaHochma as a book. The display and search quality
are dependent on the quality of the OBOOK file and cannot be changed.

1. Click OBOOK *¥aj7 xa* to import the file into Otzar HaHochma.

[E[E]

OBOOK 81 X1

2. Select the file(s) to import. The import process will begin automatically.
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3. Once the process is complete, you will g
see the new book in the D190 nn'wn. el
D190
Other Options
Search for files: Click D’¥2;7 nj7z70 and select B
the drive to search for PDF files within that TR
drive. D8P

Advanced Options

1.

Create an OBOOK File without adding the book to Otzar HaHochma:

Select the menu option OBOOK yaij7 21X < DTj7nn. The rest of the process is
identical to the file import process. This will create an OBOOK file named the same
name as the PDF file in the folder that has been defined as the user’s book directory.
Change Save location for User’s Books:

The user book files are saved by default in OTZARUSERBOOKS in the Otzar
HaHochma directory. Change the directory path by selecting the menu option
Unnwn 1190 2'N1 MY < DTN,

Delete Index:

Delete the index for all user books if you want to remove the books from the search
engine, or if there is a problem by selecting the menu option oj7Ta'x 7nn < nT77Nn.
You will then be able to re-create the index.

Need Help? Suggestions?

Many of the improvements made to the Otzar HaHochma program have been suggested by

our users. We would love to hear from you and any ideas that you may have.

Contact our Customer Service and Technical Support departments for Sunday — Thursday,
8:30 am to 5 PM, IST by phone: +972-2-586-6078, or email: otzar@otzar.biz
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